
Sample Written Agreement: Theatre (Onstage Performers) 
To the Performer: Congratulations on being cast in a Grinnell College 
Mainstage Production in the Department of Theatre, Dance, and Performance 
Studies.  The process of preparing a production for performance involves the 
creation of an ensemble of actors and production personnel in which no one is 
more important than another – no “stars” – but a group of people working 
together toward the common purpose of bringing a production to life.   
 
Please read the statements below, and if you agree to them and wish to accept 
your role in ___________________ (production title) sign in the space 
provided. 
 

Rehearsal Process 
1. I understand that regular rehearsals will run ______________________.  

I understand that I might not be called to every rehearsal, and that it is 
the responsibility of the Stage Management Team to inform me ahead of 
time whether my attendance will be required.  In addition, I understand 
that I will be informed (whenever possible) of the following week’s 
schedule by each Friday, including the specific scenes to be rehearsed. 

2. Rehearsals always will end by 10:00pm until Tech Week, at which point 
actors will be released no later than 10:30 pm. 

3. I understand that I must bring my script, a notebook, and a pencil to 
every rehearsal, and that I will write down my blocking and my notes. 

4. I understand that my attendance on all required occasions is vital to the 
overall production quality.  I agree to be at all rehearsals and 
performances, ready to work, on-time, and through their entirety to the 
best of my ability.  I understand that I must schedule my personal 
appointments accordingly to the best of my ability. I am not required to 
provide reasons for my absence, but I will try to inform the team ahead 
of time if I anticipate being absent. 

5. Once lines have been set, I will learn the lines as they are in the script—
no paraphrasing. I do this to not only honor the playwright but also the 
work of the previous teams that have produced this play as well.  

6. During rehearsals and performances, I will be responsible for the care 
and return of any props and costumes to the appropriate person(s) or 
place(s). Unless told otherwise, I will return props to the prop table and 
return costumes to their hangers and racks. I will not touch another 
performer’s prop unless blocked to or requested to by stage 
management or the director. 

 



General 
1. I understand that physical contact of any kind requires consent from the 

person being contacted. To that end, I understand that any intimacy, 
violence, affection, or aggressive contact is to be negotiated and staged 
with the director during rehearsal with stage management present, and, 
when necessary, with a fight or intimacy choreographer and only with 
prior consent from all the actors involved. I also understand that I am 
not obligated to provide consent for physical contact. 

2. I understand that once choreography of any kind is set, I am expected to 
participate in any fight/intimacy/dance calls at the start of rehearsals 
and performances as determined by the director or stage management 
to preserve the accuracy of the movements. 

3. I understand that a level of professionalism (as defined in the Company 
Agreements below) is expected of me during all rehearsals and 
performances. I understand that this includes mutual respect for all 
persons (students, Theatre, Dance, and Performance Studies 
Department faculty, staff, and guests) involved in the production. 

4. I understand that any visitors to the rehearsal room are welcomed with 
the permission of the director and in keeping with the company 
agreements. I also have the right to know who is in the room and why, 
and to object to any visitors.  

5. I understand that the Stage Management Team runs all rehearsals and 
performances, and I should see them as a resource for anything relating 
to the show.  I understand that during performances the Assistant Stage 
Managers have full responsibility for the entire deck and backstage area. 

6. I agree not to change my hair or any part of my overall appearance 
without discussion with the director and costume designer.  In return, I 
understand that the director must discuss any potential changes to my 
appearance with me. 

7. I understand that I have the responsibility to voice concern (utilizing the 
Concern Resolution Path) regarding any activities impacting participation 
in this show, including but not limited to costumes, scenery, props, 
lighting, sound, blocking, and production communication. 

7. In the event of a minor conflict with another collaborator, I understand 
the Concern Resolution Path: 

a. Level One: address the conflict with the collaborator directly first 
b. Level Two: speak to a member of the stage management team.  
c. Level Three: speak with director or a member of the design team 
d. Level Four: if my concern is with the director and addressing them 

directly seems untenable or the other levels have not resolved the 



concern, I should speak to the department chair or another 
trusted faculty or staff member. 

 

Technical Rehearsals and Performances 
1. I understand that I should keep my evening schedule completely open 

for the week before the show opens for technical and dress rehearsals.  
A detailed pre-production week schedule will be available from the 
Stage Management Team during the rehearsal process. 

2. I understand that the performances of _________________ (production 
title) will be: (insert dates and times here) 

3. I understand that during performances, I will not appear anywhere while 
in costume except on the stage or in designated backstage areas, 
including dressing rooms, green room, bathrooms, and backstage. I will 
not consume anything but water while in costume. 

4. I understand that I may be required to attend strike of the show on 
_________________, following the final performance, and that I must 
stay until I am dismissed.  I understand that the Technical Director 
orchestrates strike, and that I will report promptly at the beginning of 
strike to my assigned area. 

5. I will attend and participate in any post performance discussions that 
occur, having been notified as to time and place at least a week in 
advance by the Stage Management Team. 

 

What to Expect From This Department 
During rehearsals I will have access to  

● Toilets and sinks, with soap and towels or a hand dryer. 
● Access to drinking water or disclosure of lack of availability. 
● A reasonable working temperature (avoiding inclement weather or 

unsafe temperatures outdoors). 
● Lighting suitable for the work being carried out. 
8. Reasonably clean and well-maintained rehearsal space. 
9. Floors and traffic routes that are free from undue obstructions and 

tripping hazards. 
10. Functional, non-expired fire extinguishers. 
11. Access to a suitably stocked first aid kit. 
12. Rehearsal props and costumes. 
13. Adequate breaks (5 min for every 55 min or 10 min for every 80 min, per 

Equity standards). 
 



During tech and performances, I will have access to the above in addition 
reasonable accommodations will be made to respect individual modesty, and 
designated space will be provided for participants to change clothes and 
prepare for my performance. This space will be referred to as a dressing room, 
even if it’s not an entire room.  
 
Reasonable accommodations will be made with respect to privacy and safety, 
which might vary depending on gender identity, age, or other factors not listed 
here. 
 
Non-actors (except for the SM and wardrobe staff) should not be allowed in 
the dressing room during the time between 30 minutes before the 
performance begins and 30 minutes after the performance ends, and only with 
permission of all dressing room inhabitants. If it is not possible, communication 
between the dressing room inhabitants and those who need to pass through is 
encouraged to establish the least intrusive way to share the space.  
 
Where costumes are used, a clothing rack and hangers will be provided.  
Recording by any means, and posting any recordings or photos online, will not 
be permitted in the dressing room without the prior consent of all individuals 
present.  
 
Reasonable accommodation will be made to respect the preferences of all  
participants sharing a dressing room, particularly regarding the discussion of 
reviews or who might be in the audience.  
 
Inhabitants of dressing rooms should respect the property and personhood of 
fellow inhabitants by limiting their use of perfumes, smelly or messy food, and 
behavior such as talking on cellphones, playing music (without consulting 
dressing room mates), or other similar activities.  
 

Company Agreements 
Please see attached page for additional agreements and definition of 
professionalism developed by this specific company of collaborators. 
 
I have read the above terms.  I fully understand the responsibilities that entail 
my accepting a role in ___________________________________(title of 
production). 
 
 



SIGNED: 
________________________________DATE:______________________ 
 
PRINT NAME: _______________________________ 
 
 
OFFICE USE ONLY: 
SM Initials: _____ 
Rec’d on: _______ 
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